Report on Business Trip
Name and Surname:
 
Purpose of the trip:
Destination:
Start of business trip – place, date, time:

End of business trip – place, date, time:
Course of the business trip: 
Contribution of the business trip to the project and its objectives:
Deductions (provided breakfast, lunch, dinner):
Border crossing (date, time, border crossing point):
Number of kilometres driven:
Date:
-------------------------------

Employee’s signature
